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Create New Account – Step 1



When you choose the LOGIN button from FDA Industry Systems you will arrive at the Login page (Figure 1) from which you can login, o Create a New Account. (This page also links to menu of instructions and tutorials.) Select the “Create New Account” button.

	NEW USERS
	LOGIN

	                                                       Existing account holders, enter your account ID and Password.
   Account ID:                       








  Password:                                       Forgot your password?





  Under 18 U.S.C. 1001, anyone who makes a materially false, fictious, or fraudulent

                                                  statement to the U.S. Goverment is subjet to criminal penalties.

                                                                                                           I understand




This will take you to Create New Account screen (Figure 2).


	
Select the systems you will need to access:


          >> Get Help (?) 
FDA Unified Registration Listing Systems

        Food Facility Registration

      Low Acid Canned Food     (Coming 2004)
Other FDA Systems 

      Prior Notice   (Coming December 2004)




Indicate which systems you will need to access using this Account. (You will only be able to select currently available systems, even though other systems may be displayed. You will be able to add these systems to your account as they become available.)

Systems available at this time include the following:

· Food Facility Registration Module.

To indicate the systems you intend to access do the following:

· Select one or more system checkboxes.

· Select Continue.

Fields Included in this Section


Create New Account – Step 2
Enter the name, address, and telephone information for person in charge of this Account (See Figure 3), and indicate your understanding of the Terms of 18 U.S.C. 1001, which are as follows:

Under 18 U.S.C. 1001, anyone who makes a materially false, fictitious, or fraudulent statement to the U.S. Government is subject to criminal penalties.

	CREATE AN ACCOUNT

	
>> Get Help (?)

Enter your account information. Fields marked with an * are required.
*First Name:

Middle Initial:

*Last Name /

Surname:

*Title:

*Company Name:

Password must be at least 8 characters but no more than 32, contain uppercase and lowercase letters, numbers and special characters (e.g. &,%,$).

YOU WILL NEED TO REMEMBER YOUR PASSWORD TO LOGIN IN THE FUTURE.

*Password:

*Confirm Password:

Numbers only. No spaces, dashes, periods or parentheses. Country Code not required for U.S. phone numbers.
                                           Country Code           Area/City Code           Phone Number         Extension

                                       (e.g. 033)                            (e.g. 101)                          (e.g. 5551111)                 (e.g. 1111)

*Phone Number: 

                                   Country Code           Area/City Code            Phone Number 
                                                  (e.g. 033)                           (e.g. 101)                           (e.g. 5551111)   

FAX Number:       

Enter your e-mail address. If you do not enter an e-mail address, your password will be sent via postal mail.

E-Mail Address:

Confirm E-Mail: 

Select and answer a secret question. If you forget your password, you will need to provide this information.

*Secret question:                                                         
*Secret answer:




	
Physical Address (Business) of Account Holder

*Country:

*Address Line1:

Address Line 2:

*City:

State:

                                     Click here to select a Province / Territory                 
Province / Territory:

*Zip Code (Postal 

Code):

Preferred Mailing Address for Issues Regarding this Account (If different)

Enter a preferred mailing address if it is different from your physical address. If you are providing a preferred mailing address, the fields marked with **are required.

**Country:

**Address Line 1 /

P.O. Box:

Address Line 2:

**City:

State:

                                     Click here to select a Province / Territory                 
Province / Territory:

**Zip Code (Postal 

Code):

 

	Under 18 U.S.C. 1001, anyone who makes a materially false, fictitious, or fraudulent 

statement to the U.S. Goverment is subjet to criminal penalties.

I understand




To complete this form do the following:

1. Complete all required fields and additional fields as desired.

2. Read the terms of 18 U.S.C. 1001 and select I understand.

3. Select Continue.

Fields Included in this Section

All fields marked with an asterisk ( * ) are required.

If you are providing a preferred mailing address, the fields marked with asterisks ( ** ) are required.


Physical Address (Business) of Account Holder


Preferred Mailing Address for Issue Regarding this Account (if different)



Create New Account – Step 3
Review the information you entered for this Account (see Figure 4).

NOTE: The use of names, companies, cities, and countries are used fictitiously for the purpose of illustrating examples of how to complete the screens. Any resemblance to actual person, living or dead, business establishment, events or locales is entirely coincidental.

	CREATE AN ACCOUNT

	>> Get Help (?)

Verify the account information then click the Submit button to create your account.

First Name:                                             Joan

Middle Initial:

Last Name / Surname:                            Smith

Title:                                                        Director

Company Name:                                     United Food Services

Phone Number:                                       302 5555555

FAX Number:

E-Mail Address:                                     jsmith@ufs.com
Secret Question:                                     What was your first pet’s name?

Secret Answer:                                          Spot

Physical Address (Business) of Account Holder
Address Line 1:                                      123 Main Street

Address Line 2:                                        

City:                                                        Wilmington

State / Province / Territory:                    DE (Delaware)

Zip Code (Postal Code):                         19808

Country:                                                     UNITED STATES

Mailing Address
Address Line 1:                                       P.O. Box 123

Address Line 2:

City:                                                        Wilmington

State / Province / Territory:                    DE (Delaware)

Zip Code (Postal Code):                         19808

Country:                                                  UNITED STATES        

                                              


If the information you entered is correct, select Submit. If information you entered is NOT correct, select Modify to return to the edit screen and make needed changes.

Note: The message, Warning: This address could not be validated, means that the system was unable to verify the address(es) you entered. You are advised to re-check the addresses entered. If they are correct, disregard the notice and submit the application. The application will be processed normally.

Create New Account – Step 4
The status of your request to create an Account is displayed.

If your account creation was successful, the following message will be displayed: You have successfully created an Account. Your account ID is... and a button to login to FDA Industry Systems home page (e.g. Figure 5).

	CREATE AN ACCOUNT

	>> Get Help (?)

You have successfully created an Account. Your account ID is uni87258

YOU WILL NEED TO REMEMBER YOUR ACCOUNT AND PASSWORD TO LOGIN TO THE SYSTEM IN THE FUTURE.




Login to FDA Industry Systems. From the home page (Figure 6) you may:

· Register a Food Facility (Choose Food Facility Registration)

· Create Sub Accounts under your Account (This is OPTIONAL. It is expected that most people will not need this, but some large companies may want this to help manage large numbers of facilities registrations.)

· Logout, and return later. 

                                                            

	Account Management

	>> Edit Account Profile

	>> Change My Password

	>> Create a Sub Account

	>> Deactivate a Sub Account

	>> Reactivate a Sub Account


Account Management Index of Help Files

FDA Industry Systems   I    FDA Industry Systems Help Desk

FDA Home Page  I  Search FDA Site  I  FDA A-Z Index  I  Contact FDA

FDA Industry Systems Website Staff

FDA          U.S. Food and Drug Administration  





Login





Help Desk





See Tutorial





See Instructions





Create New Account





CREATE AN ACCOUNT





Continue





Cancel





Food Facility Registration    An online program that allows food facilities to register with FDA in 


Module                                   accordance with the Bioterrorism Act of 2002. 





Low-Acid Canned Food        Coming January 2004





Prior Notice                           Coming December 2003





What was your first pet’s name?





Please select a Country





Please select a US State





Please select a Country





Please select a US State





Continue





Clear Form





Cancel





*First Name                                      The first name of the person who will manage this account .


 


Middle Initial                                    The first initial of the middle name (if applicable) of the person who will manage this


                                                           account 





*Last name /Surname                       The last name of the person who will manage this account.





*Job Title                                          The professional title of the person who will manage this account; for example, President,                                          CEO, or Plant Manager.





*Company Name                              The company with which the account holder is associated.





*Password                                         The password that you want to use to login to FDA Industry Systems. Passwords must 


                                                           contain the following: 





At least 8, but no more than 32 characters.


At least one each of UPPERCASE and lowercase letters.


At least one special character (for example, &, %, $).


At least one number.





     For assistance in choosing a password that meets these requirements see the Random 


     Password Generator.





*Confirm Password                           The password must be entered a second tie for verification.





*Phone Number: Country Code        For foreign address, the three-digit country code of the telephone number of the


                                                           account holder.





* Phone Number: Area/City Code    The three-digit area code (for domestic addresses) or city code (for foreign addresses) 


                                                           of the telephone number of the account holder.





*Phone Number: Phone Number      The telephone number for the account holder.





Phone Number: Extension                The telephone extension, if any, dialed after the telephone number, for the account


                                                           holder.





FAX Number: Country Code            The three-digit country code of the telephone number of the FAX machine of the 


                                                           account holder.





FAX Number: Area/City Code         The three-digit area code(for domestic addresses) or city code (for foreign addresses)


                                                           of the telephone number of the FAX machine of the account holder.





FAX Number: FAX Number            The telephone number of the FAX machine of the account holder. 





E-mail Address                                 The account holder’s internet electronic mail address.





Confirm E-mail                                 The internet electronic mail address must be entered a second time for verification.





*Secret Question                               Choose a question from the drop-down list that you will be asked if you forget your


                                                           password. 





*Secret Answer                                 Your answer to the Secret Question.                  


   





 





* Country                 The country in which the account holder is located.





*Address Line 1       The address of the physical location where the account holder is located. This may be different 


                                  from the mailing address.





Address Line 2         Continuation of the address of the physical location where the account holder is located. This 


                                  may be different from the mailing address.





*City                         The city in which the account holder is located.





State                          For domestic addresses, the state in which the account holder is located. A state or a Province / 


                                  Territory is required.





Province /                  For foreign addresses, the province, or territory in which the account holder is located. Select


Territory                    The link to choose a Province or Territory from a list for the Country selected. A state or a 


                                   Territory is required.





*Zip Code                  The Zip Code (domestic) or Postal Code (foreign) in which the account holder is located. 


(Postal Code)           





 





 





* *Country                 The country in which the account holder receives mail.





**Address / P.O.        The address at which the account holder receives mail.


Box Line 1                                 





**Address Line 2       Continuation of the address at which the account holder receives mail. 


                                  





**City                        The city in which the account holder receives mail.





State                           For domestic addresses, the state in which the account holder receives mail. A state or a 


                                   Province / Territory is required.





Province /                   For foreign addresses, the province, or territory in which the account holder receives mail.


                                    Select the link to choose a Province or Territory from a list for the Country selected. A state 


                                    or a Province / Territory is required.





**Zip Code                The Zip Code (domestic) or Postal Code (foreign) in which the account holder receives mail. 


(Postal Code)           





 





 





*18 U.S.C. 1001         Under United States Code Title 17, Section 1001, anyone who makes a materially false, 


Statement                    fictitious, or fraudulent statement to the U.S. Government is subject to criminal penalties. 


                                    Confirmation that the account holder understand this is required.         








 





 





Submit





Modify





Click here to login





Welcome�
You are logged in as uni87258�
�



Welcome to the FDA Industry Systems.


You are logged in to your account for company United Food Services





You may choose an option on the left to manage your account or select an FDA system below. To obtain access to available FDA systems, choose the Edit Account Profile option to add the FDA systems to your account.





FDA Unified Registration Listing Systems





     �





      �   (Coming January 2004)





Other FDA Systems





        �  (Coming December 2003)  �
�









